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SURVIVAL GUIDE
2005 
Welcome to the Department of Food Science and Technology!  This graduate student survival guide was developed to familiarize you, a new student, with some aspects of the Food Science & Nutrition graduate program that are not in the Graduate Student Handbook, departmental procedures and policies, laboratory and pilot plant facilities, and certain campus services.  


In this guide, the Food Science and Technology Graduate Student Handbook and The Ohio State University Graduate School Handbook are referenced and these publications should be the official source of rules and regulations regarding your academic program.  However, this guide may be very helpful with providing you with the necessary information to make a smooth transition to studying at Ohio State.
TABLE OF CONTENTS
2TABLE OF CONTENTS

REGISTRATION AND SCHEDULING OF COURSES
5
THE GRADUATE SCHOOL:
5
WHAT IS FULL TIME/PART TIME STATUS?
5
WHAT'S IN A YEAR?
5
PREPARING TO REGISTER:
6
Selecting your advisor and planning your courses:
6
Obtaining your email account:
6
Obtaining call numbers for your courses:
6
REGISTRATION/SCHEDULING:
7
PAYING FEES:
7
CHANGING COURSES AFTER THE DEADLINE:
8
STUDENT HEALTH INSURANCE:
8
BUCK ID:
8
GETTING AROUND CAMPUS
8
BUS SERVICE:
8
STATE ID/DRIVER’S LICENSE:
9
Car Insurance
9
TRANSPORTATION AND PARKING:
9
INTERNATIONAL STUDENTS
10
OFFICE OF INTERNATIONAL EDUCATION (OIE):
10
ENGLISH AS A SECOND LANGUAGE:
10
CULTURAL GROUPS:
11
BUILDING AND DEPARTMENT PROCEDURES
11
LAB STANDARD TRAINING AND HAZARDOUS COMMUNICATION TRAINING AND SAFETY PROCEDURES:
11
BUILDING KEYS AND KEY CARD ACCESS:
11
MAILBOXES AND TYPES OF MAIL SERVICE:
12
EMAIL AND COMPUTER LABS:
13
TELEPHONE:
13
PRINTING SERVICES:
13
OTHER COMPUTER RELATED EQUIPMENT:
14
COPY MACHINE POLICY:
14
FAX MACHINE:
14
Laminator:
14
ORDERING SUPPLIES
15
PROCEDURES:
15
BLANKET PURCHASE ORDERS:
16
REIMBURSEMENTS FOR PURCHASES:
16
ORDERING GAS CYLINDERS:
17
TRAVEL SUPPORT
17
LIST OF CHEMICAL/EQUIPMENT COMPANIES:
18
RESEARCH FACILITIES
18
HOWLETT HALL PILOT PLANT
19
PARKER HALL DAIRY PILOT PLANT
19
CAMPUS FACILITIES
20
OSU STUDENT UNION:
20
OSU BOOKSTORE/OTHER BOOKSTORES:
21
OSU LIBRARIES:
21
LITERATURE SEARCHES:
21
COMPUTERS ON CAMPUS:
22
OTHER OSU FACILITIES:
22
CAMPUS SERVICES
22
STUDENT SAFETY SERVICE:
22
HOUSING:
22
On Campus Housing
22
Off Campus Housing
23
HEALTH CENTER AND MEDICAL EMERGENCIES:
23
FINANCIAL AID AND LOANS:
24
OSU POST OFFICE:
24
BANKING AND ATMS:
24
COPY CENTERS:
24
JOB RESOURCES AFTER GRADUATION:
24
SOCIAL ACTIVITIES
26
TICKETS TO SPORTING EVENTS:
26
INTRAMURAL SPORTS AND PHYSICAL FITNESS FACILITIES:
26
CONCERTS:
26
GRADUATE STUDENT ORGANIZATIONS
26
COLUMBUS – THE CITY
27
PUBLIC LIBRARIES:
28
PORT COLUMBUS INTERNATIONAL AIRPORT:
28


REGISTRATION AND SCHEDULING OF COURSES XE "Registration and Scheduling of Courses" 
THE GRADUATE SCHOOL XE "The Graduate School" :


As a graduate student in the Department of Food Science and Technology, your official college of registration and enrollment is the Graduate School.  You will need to follow the rules and regulations delineated in the Graduate School Handbook (as well as the rules and regulations in the FST Graduate Student Handbook) which you should have received.  If you did not receive this handbook, go to the Graduate School, 247 University Hall, 230 North Oval Mall, see the departmental graduate secretary to get a copy or look on their web site:  http://www-afa.adm.ohio-state.edu/gradbull/gradbulletin.pdf . 
The Graduate School monitors conditions of your admission, academic standards, and graduate associate rules, and grievance procedures, amongst other things.  This office is where you go to obtain final approvals on any course changes and any petitions you may need to do if you have to make changes after the deadlines.  It is also where the Graduation Services office is located that takes care of you as you prepare to graduate. One section of their website is dedicated to student life: http://www.gradsch.ohio-state.edu/text/prospective/prospective.html 
WHAT IS FULL TIME/PART TIME STATUS? XE "What is Full-Time/Part-Time Status?" 

If you are a GRA or if you hold a University, OARDC or a FST Departmental Fellowship, you must enroll for 15 credit hours every quarter, including summer, to be considered being full time.  If you are not a GRA, enrollment of 10 or more hours is considered full time; any hours less is considered part time.  International students have to register for at least 10 credit hours, unless they are a GRA in which case they need to enroll for 15 credit hours.

WHAT'S IN A YEAR? XE "What's In A Year?" 
Years are confusing depending on what one is using it for.  The calendar year runs January 1 to December. 31.  The academic year starts from the beginning of Summer Quarter in mid-June and ends Spring Quarter of the following year.  Thus, the beginning of the Summer Quarter 2004 is stated as academic year 2004-2005, for example.  The University calendar is located at http://www.ureg.ohio-state.edu/ourweb/more/Content/bigcal.html The OSU fiscal year begins July 1 and ends June 30 and is stated, for example as FY (fiscal year) 05 for the academic year start date of September 2004.  The U.S. federal government fiscal year starts October and ends September.  
PREPARING TO REGISTER XE "Preparing to Register" :

Selecting your advisor and planning your courses XE "Selecting your advisor and planning your courses" :


When you were admitted into the graduate program you may have selected your advisor or been assigned to an advisor.  If an adviser has not been selected, you will need to choose one by the end of your first quarter here.  Please see the Graduate Studies Committee Chair, Dr. Sheryl Barringer, if you have any questions or concerns.


Upon arrival to the OSU campus, if you have not pre-registered for courses, you will need to do so as soon as possible after discussing course selection with your advisor.  Course selection is dependent on your particular research program and the particular quarter the courses are offered. All department graduate level courses are offered only once per year, and some courses are offered only during alternate years.  You will need to submit your course plan to your committee and to the Graduate Studies Committee chair before the end of your second quarter. The sooner you develop your plan, the better.  Plan ahead when you schedule for courses that are part of a lecture series, since there may be prerequisites.

Obtaining your email account XE "Obtaining your e mail account" :


Everything is done via email at OSU.  If you are a new student, you should FIRST go to the following web site: http://www.oit.ohio-state.edu/ to retrieve and activate your email address and to create your OSU Internet Username and Password, as you need this email address for registration.  On the web page noted above, select “Student Services” which will take you to a screen on which you will select “Customer Services.”  (Note, all new international students need to first go to the Office of International Education before registering for classes, see page 10.)  Once activation occurs, a confirmation email will be received.

Once per quarter, the Registrar’s office will email you with a date and time to register for the next quarter’s classes. 

Obtaining call numbers for your courses XE "Obtaining call numbers for your courses" :


A call number is a five-digit number, followed by a dash and then single number which is assigned to each and every course at Ohio State.  These numbers change every quarter as well.  Before you register, you need to have ready the call numbers for each of the courses for which you want to register.  Call numbers are located on this web site:  http://www.ureg.ohio-state.edu/ (under “Course Information”).  You will need to look up the call numbers under our department name - Food Science and Technology - and copy down the call numbers of your desired courses.


Call numbers for FST 693, 993, 998, and 999 are posted outside the door of the program assistant in the front office.
REGISTRATION/SCHEDULING XE "Registration/Scheduling" :


Before logging onto the computer, have ready your call numbers for the courses you want to register for.  At the Registrar web site:  http://www.ureg.ohio-state.edu/, go to the “Registration, Transfer Credit, Degree Audit, etc.” and then “Register for Courses.”  Enter your OSU Internet Username and Password.

Use the drop down menus on the screen to make your selections regarding Student Health Insurance and optional contributions.


Three buttons will appears, “Update Options, “Adjust Schedule” and “Final Report.”  Click on “Adjust Schedule.”


Use the drop down menu for Free Time and to add/change/drop a course.  To add a course, click on “add” and type in the 6-digit call number of your first course.  Using the next drop down window(s), continue this process until all courses are entered.  For courses that have variable hours (like 998 and 999), enter the number of credit hours you wish to be enrolled for.  If you do not do this, it will default to the lowest numerical value.  When you are finished, click “Update/Refresh.”


Click on “Final Report” to end your session.  If you want to make any changes after this point, just go back up to “Update Fees” or “Adjust Schedule.”


Verify your local and home addresses.  International students need to have a U.S. address for local address, otherwise a “Hold” will be placed on your record and you will not be able to register.


The Statement of Account will be emailed to you with fees such as COTA and Student Health Insurance.

PAYING FEES XE "Paying Fees" :

If you are not a GRA, you will need to pay your general, instructional, student activity fee, recreational fee and COTA fees, plus any student insurance that you have purchased when you registered for courses.  You will receive a bill for fees via email and payment options.  You can pay on-line, by mail or in person at 220 Lincoln Tower.  There are large monetary penalties if you do not pay any part of your fees on time (which includes the COTA bus fee and health insurance).  They are due on the first day of the quarter.

If you are a GRA, your general and instructional fees will be paid by departmental or research funds.  However, you will be responsible for paying the COTA fee, student activity fee, recreational fee and student health insurance, if you request it.  You will receive an email bill of these fees and the deadlines for payment.  As stated above, you will not be considered an enrolled student if you do not pay these non-tuition-type fees.

CHANGING COURSES AFTER THE DEADLINE XE "Changing Courses After the Deadline" :


If it is necessary to drop or add a course at some point during the quarter, you must fill out a "Course Change Ticket," which is available in the main office.  Please meet with your adviser to approve and sign this form.  If the advisor is absent during the scheduling period, another faculty member can approve your request.  Courses that require permission of instructor require an additional form “Course Enrollment Permission,” that must be signed by the instructor and advisor as well.  If you wait too long to get this done, you will need even more official signatures, usually after the first Friday of scheduled classes.  See the Registrar web site for deadlines for changing your classes.  Once you have completed your forms, take them over to the Graduate School, 247 University Hall, for processing.


If you are a GRA and adding/dropping courses, remember that you must stay enrolled for 15 credit hours at all times, or else risk losing your fee authorization.  If you are not a GRA, you will receive a bill if the changes in courses affect your fees.

STUDENT HEALTH INSURANCE XE "Student Health Insurance" :


Please see the web site for more information on student health insurance:  http://www.shc.ohio-state.edu/.   International students are required to purchase health insurance for themselves, unless a special waiver is obtained from the Office of International Education.  While registering for classes on the web site, and you are a GRA, you can opt to have your monthly premiums taken out of your paycheck each month or choose to pay it in one lump quarterly sum.

BUCK ID XE "Buck ID" :


After you register, obtain your BUCK-ID by going to room 219 of Lincoln Tower, 1800 Cannon Drive.  There is no charge for this.  Every quarter, after your fees are paid or waived, the magnetic strip on your ID is activated, confirming your enrollment for that quarter.  This ID is required for using many campus facilities such as Larkins Hall (recreation and sports facility), for borrowing books from the library, and getting into our building after office hours and on the weekend.  Showing your ID will also let you ride free on Columbus’ COTA bus system.  See their web site for more benefits:  http://www.buckid.com/.

GETTING AROUND CAMPUS XE "Getting Around Campus" 
BUS SERVICE XE "Bus Service" \b :


CABS is a FREE Campus Area Bus Service which is run by the University.  Please see their web site for schedules:  http://www.tp.ohio-state.edu/CABS  Schedules are also posted by the bus stops and in the CABS Master Schedule brochure.


Columbus has a public bus service known as COTA.  For current bus schedules check the second floor of the Ohio Union, in the southwest stairwell and on the web:  http://www.cota.com/cota/cotaweb/main.xml . As an OSU student, you can ride any COTA bus by showing your Buck ID.  

STATE ID/DRIVER’S LICENSE XE "State ID/Driver's License" \b :

If you would like to get a state ID or driver's license, you have to first apply for a permanent social security number.  To do this, you have to go to this office downtown:

Social Security Administration

200 N. High St.

Phone:   614-469-6850


After obtaining your social security number, please inform the human resources person in the main office so they can change your record.  You can then go to any Bureau of Motor Vehicles office and take the driving test to obtain your driver’s license.  Go to this web site for more info:  http://www.state.oh.us/odps/division/bmv/ol_info.html.

Car Insurance XE "Car Insurance" \b 

Car insurance is mandatory in Ohio.  It is recommended that you ask other students what type of insurance they have and whether or not they are satisfied with their services.  In order to shop around for the best rates, call local insurance agents for estimates.  There are two major types of insurance coverage: liability and comprehensive.  Liability coverage entails damages incurred to vehicles and property other than your own, while comprehensive coverage insures damages to both parties.  Certain points to look for are as follows:

Quarter vs. half year rate

Comprehensive vs. liability coverage

Deductible amount

Age discount

Place of residence

Car make

Driving experience (if you have been driving 3 years or longer)


If your move to Columbus is a permanent one, along with obtaining a new driver's license, you should register your car in Franklin County.  This can be done at most of the same locations that issue driver's licenses.  Check in the Columbus Yellow Pages under licenses for the nearest location or refer to the web site.

TRANSPORTATION AND PARKING XE "Transportation and Parking" \b :


Students must register any motor vehicle they park on university property.  To register, either go to the web site:   http://www.tp.ohio-state.edu/info.html, or go to 160 Bevis Hall, 1080 Carmack Road (on west campus) between 7:30 a.m. - 5 p.m., Monday through Friday.  Parking tags are usually purchased for one year and renewed before the start of Autumn Quarter.  Most students buy the category "C" parking tags but there are a variety of options as seen on the web site.  There are many “C” parking spots behind Parker, although you may want to purchase a more expensive “B” tag if you are a GTA/GRA as you can then park in both “B” AND “C” spots anywhere on campus (but never any “A” spots).  The program assistant will need to write a special letter that you must take with you to the Transportation and Parking office to purchase a “B” tag.

INTERNATIONAL STUDENTS XE "International Students" \b 
OFFICE OF INTERNATIONAL EDUCATION (OIE) XE "Office of International Education (OIE)" \b :

If you are a new international student, one of the very first things you need to do is report to the Office of International Education (OIE) in Oxley Hall, 1712 Neil Avenue.  There you will be assigned an advisor, receive a handbook, and have assigned to you a personal student ID number which is also recognized as a temporary social security number until you apply for a permanent social security number.   Please refer to their web site for more information:  http://www.oie.ohio-state.edu/.

The major functions and services of the OIE are as follows:

· Filing the I-20 or IAP-66 form.  If you need to leave the USA and re-enter this country, you need to ask the OIE advisor to sign on the back of the I-20 or IAP-66 form. 

· Scheduling the time for ESL (English as a Second Language) English Composition Placement test to decide which level of English class you should register for.

· Scheduling the time for your health screening, which include a tuberculin (TB) skin test, which is a University requirement.  If you do not complete this test, the University will not allow you to register the following quarter.

· Presenting an orientation which introduces education and immigration regulations, health care and medical insurance, intercultural adjustment, financial information, computer, health and recreation facilities.

ENGLISH AS A SECOND LANGUAGE XE "English as a Second Language" \b :

If you are expected to become a teaching assistant at any time, you will be required to be certified for the Spoken English proficiency (the SPEAK test) before you can have teaching duties.  To take the SPEAK test, call the English as a Second Language (ESL) Program for an appointment.  Their phone number is 292-4050 and they are located in 060 Arps Hall, 1945 North High Street.  Their web site is:  http://www.esl.ohio-state.edu/.  There is a $60.00 fee for the speak test.  All students who are currently enrolled or anticipate enrollment in FST 799 "Food science teaching" will have this fee paid by the department.
Depending upon your test result, you will either be certified for teaching immediately or be placed in an appropriate-level Spoken English class.  It is recommended that you register for this test as soon as possible.

CULTURAL GROUPS XE "Cultural Groups" \b :


Since many of our graduate students come from foreign countries, the International Student Association coordinates activities which bring together our multicultural population.  Specific international groups host activities and seminars for all to attend. A complete listing of all registered student groups can be found in the Ohio State International Student & Scholar Handbook or obtained from the Student Activities and Campus Programs Office, Room 211 Ohio Union, 292-8763.   Also, see the web site at:  http://www.multiculturalcenter.osu.edu/about.asp 
The Student Organizations as well as this department sponsor International Dinners to give others a "taste" of their countries.  Our department dinner is a potluck which is held during the Autumn Quarter and provides an opportunity for students to cook culturally traditional meals to be enjoyed by all.
BUILDING AND DEPARTMENT PROCEDURES XE "Building and Department Procedures" \b 
LAB STANDARD TRAINING AND HAZARDOUS COMMUNICATION TRAINING AND SAFETY PROCEDURES XE "Lab Standard Training and Hazardous Communication Training and Safety Procedures" \b :


Anyone working in a lab must become familiar with the yellow, 3‑ring Safety Manual located in each lab. You must also complete the Lab Standard Training and Hazardous Communications Training which is mandatory of all incoming students. There may be a session held on the day before classes begin. If you can not make it, additional arrangements will need to be made. You must give the program assistant proof that you have attended this training.

Anyone working in a lab must wear a lab coat, safety goggles and closed-toed shoes.  If you do not own these items, your safety coordinator (faculty advisor) must supply them for you.  Rubber gloves are needed when handling corrosive chemicals.  Safe, non‑slip closed‑toed footwear is required in the pilot plant.  If you violate any of these procedures, you will not be permitted into the labs.


The Safety Coordinator for all research laboratories is the faculty advisor who runs the laboratory.  All common areas of Parker, including the pilot plant, and all common areas of Howlett Hall, including the Food Industries Pilot Plant, are under the jurisdiction of Fred Bok.
BUILDING KEYS AND KEY CARD ACCESS XE "Building Keys and Key Card Access" \b :


Labs and faculty offices are assigned to individual faculty members by the Department Facilities Committee, so any request for changes in space assignments should be addressed to that committee.  Student offices and lab spaces are assigned at the discretion of faculty members.

As a new graduate student, you will be assigned to a desk in either Parker or Howlett, depending on where your adviser or his/her lab is located.  Ask your advisor if you will need keys to any other labs or rooms and get those room numbers.  Then go to the program assistant to ask for a student submaster key (D90A-2) which will open your office and some lab doors in Parker and Howlett.  Also, if you need other special lab keys that are not accessed by the D90A-2 key, such as restricted areas, have your adviser request the program assistant to order one for you.  If you lose your keys, report the loss immediately to the program assistant and have him/her order replacements.  If you are graduating or just leaving, turn in your keys to the office.  DO NOT give your keys to any other person, as these keys are ordered in your name only and you are responsible for them.

After you receive your Buck ID card, please see the program assistant so that she can inform Key Control to allow you access to the building after office hours and on the weekends.  Generally, the building is open from 7:15 a.m. to 5:00 p.m. but these hours change in the summer and for special events.  The key card access machines are located at the following doors:  

· First floor, northwest handicap entrance (the front door)

· Second floor, east handicap entrance

· Third floor, northwest stairs

· Basement, east handicap entrance

· North passenger elevator

· Second floor, northwest stairs

· Second floor, southeast stairs

· Third floor, east hall double doors

· Third floor, southeast stairs

MAILBOXES AND TYPES OF MAIL SERVICE XE "Mailboxes and Types of Mail Services" \b :


A mailbox will assigned to you in the main office in the back area at the far right side.  PLEASE CHECK YOUR MAILBOX FREQUENTLY.  Your classmates, students and professors will use this box to give you any material, phone messages or faxes.  In general, this mailbox and your email account will be used to reach you whenever you are not available at your desk.

There are four different types of mail services: U.S. Postal Servicemail, metered mail for departmental business, campus mail, and DHL (overnight express) mail.  U.S. mail always requires a stamp, metered mail and DHL services always require an account number, and campus mail is free.  Please see your advisor to obtain an account number for DHL and metered mail as the department will not pay for personal mail.  Campus mail envelopes are located below themailboxes for your use.  Also in that area are slots for each type of mail except DHL.  Special mailboxes for DHL are located behind the Agricultural Administration Building and behind Printing Services on Kenny Road.  

The department address - 110 Parker Food Science and Technology Building, 2015 Fyffe Road, Columbus OH 43210-1007. In some cases, if you move and change your address often, it is more convenient to give the department address than your local address. Do not use the department address for credit reports, credit cards or billing statements as credit cards delivered to the department may be stolen or destroyed.

Someone in the main office will sign for any packages or registered/certified/express mail with your name on it and put it in your mailbox if small or call you if it’s a large item.

EMAIL AND COMPUTER LABS XE "E-Mail and Computer Labs" \b :


Once you have activated your email account and have registered for classes, please give your email address to the program assistant and Tony Stull, the systems manager.  Tony will assign you a departmental network password and tell you how to log on to the departmental network.  He will also put your address on the department FST Listserve email list to receive any communications.

There are computer labs on the second floor of Howlett Hall, and in the basement of the Agricultural Administration Bldg. Ask one of your fellow graduate students to assist you in operating the Eudora email system or attend some of the email workshops offered by Office of Information Technology (OIT).   As a student, you are eligible to receive email to your home computer without cost to you.  For information on how to obtain this, please see the OIT web site at:  http://www.oit.ohio-state.edu/.

TELEPHONE XE "Telephone" \b :


The campus has its own phone company, UNITS.  Because it is restricted to OSU, you do not have to dial the entire phone number to call another office on campus.  To make a phone call on-campus, dial the last five digits of the phone number (e.g., 2-2222).  To call Wooster campus dial 5 then the last four digits (5-XXXX).   The department will pay for local outside (but not long distance) phone calls.  To place a call outside OSU, dial “9” then the 7-digit number.  You can place free 1-800 calls by dialing “9” followed by 1-800-XXX-XXXX.


Personal long distance phone calls are not allowed from any department phone, unless you use your personal calling card.  If you are authorized by your advisor to make long distance call related to departmental matters, he or she will provide you with a special PLUS code to use. The 1-800 numbers do not need this special code.  To make a long-distance call, dial 1-PLUS code-area code-phone number.

PRINTING SERVICES XE "Printing Services" \b :


You may print your final thesis or dissertation, reprints, advisor assignments or research reports on any of our printers in the main office.  All other work should be done on the printers in the laboratories.  Work not related to food science, course notes, and copyrighted books or book chapters material may not be printed via our network.   Be considerate of others and send big jobs overnight. 

There are 2 large format poster printer (3 by 4 feet) available for scientific poster presentations by signing up on the poster calendar http://164.107.52.49:8080/poster.  Under no circumstances should you service any printer, including purchase of ink or installation of maintenance parts.  Do not use color overhead transparences not supplied by this department.
OTHER COMPUTER RELATED EQUIPMENT XE "Other Computer Related Equipment" \b :

A color scanner for departmental and course work is available in the main office.


A color LCD panel is located in room 114 Parker.  The LCD projector in 118 Parker is for use for classes and so must stay in that room.  The LCD projector in 110D Parker is not  portable, however, arrangements must be made with the Systems Manager (Tony Stull) to use a portable LCD.  Please check the calendar for its availability. http://164.107.52.50:8080/lcd.

 
A network ready laptop computer running windows XP and the Buckeye Bundle is available for short term loan from Tony Stull.  You may also use the internet cafe PC's at anytime by trading your OSU ID for the keyboard in the front office.
COPY MACHINE POLICY XE "Copy Machine Policy" \b :

· GRA’s receive a copy code from their advisor to use in the copy machine located in the main office.  Please see the office receptionist for your number.  Sharing of copy machine numbers is not allowed.

· Any account number used to make copies of copyright material, material irrelevant to food science or nutrition, or course notes that should be purchased will be revoked. 

· Copies will not be made for anyone without a copy code number. A person seeking to pay cash may go to the library or other commercial copying location. 

· You may use the copy machine to copy your personal tax returns and the contents of your wallet or purse to facilitate replacement should it be lost.


FAX MACHINE XE "Fax Machine" \b :


You can use a fax machine in the main office for business use, and should not be used for personal business.  Instructions are posted near the fax machine or you may ask the front office staff for assistance.

LAMINATOR:


The main office has a laminator machine, which encases items in plastic. Please obtain permission to use this equipment from the main office.

ORDERING SUPPLIES XE "Ordering Supplies" \b 
PROCEDURES XE "Procedures" \b :


Think, plan, and consult before placing your order.  Ask yourself these questions:  Does anyone else in my group need to order anything from this vendor and are there additional items that may be needed later in the month? Consolidate your orders whenever possible to cut down on multiple orders.

Define the item you need by consulting different catalogs. First look at the University Stores catalog because it is generally cheaper.  A copy of this catalog should be in your lab or in 110 Parker Building.  On-line access of this information is also available at http://osustores.com.

 If you cannot find what you need there, refer to Fisher Scientific, a prime supplier. It offers the university discount prices. Consult catalogs from VWR, Alltech, Sigma, etc. Obtain an order request form from the shared file. It can be found by going to Fst-files\Everyone\Forms. You must use one form for each company or University Stores from which you are ordering. Stores and Fisher orders should arrive within 1 to 2 days.  Other companies should deliver within 1 to 2 weeks depending on the items ordered.  If you do not receive an order within 2-3 weeks, check with Tina to see if the order was processed.  If it was processed, call the company to check on the
delivery date. Once you are notified that your package has been delivered, pick it up immediately so it will not be misplaced.
On your form, fill in the following information:

Date:  date of submission of order.

Building & Room number:  If delivered or check "pick up" if you will be going to the company or university store to pick up the item. Packages are usually delivered to Parker 110 or Howlett Hall 47. When ordering anything from gas cylinders please make sure the building & room number are on the form.

Company:  Indicate the name, address, phone and fax number of the company or the University Store number if applicable.

Fund or Project number:  This line needs to be filled in by your supervisor.

Quantity:   Define how many boxes, packages or units you need of each item.

Unit:  Read in the catalog how many items come in each package or box (e.g., 10/pk). 

Stock Number:  Each item has a call number specified in the catalog.

Item:  Short description of the item with size/dimensions

Unit Cost:  Cost of one of the item

Total Cost:  Cost of one item times the quantity

Requested by:  your signature and your supervisor’s signature (the person responsible for the fund or project)

Write or print the above information very clearly on your form so that there will be no delays in processing the order.  Keep a list or make a copy of the form for yourself so that you know what you have ordered and can check it if you do not remember receiving the items.  Drop the form in the box outside Tina Long’s office in 110 Parker.

Orders are delivered to 110 Parker, unless otherwise stated.  You will be notified by phone or email when your shipment arrives.

BLANKET PURCHASE ORDERS XE "Blanket Purchase Orders" \b :


If you will be frequently ordering from a particular company, the person responsible for the fund or project can designate a given amount of money to that company.  Specify on the order request form that you need a blanket order purchase number. When ordering with a blanket purchase order, you place the order with the company yourself.  A copy of the order, including shipping charges, should be turned in on an order request form and turned into Tina Long.  It would be helpful to record the reference number when placing the order as it will help the company track the order when you call them back with questions.  This process is generally preferred with companies that are frequently ordered from.

REIMBURSEMENTS FOR PURCHASES XE "Reimbursements for Purchases" \b :

The department has a Procurement Card (Pcard) available for students to use for supplies needed for class or lab. Using the Pcard (Mastercard) allows students to buy supplies tax exempt and eliminates the need for reimbursement since the purchase will be charged directly to the class or lab using the supplies.  The Pcard form can be accessed on the network forms page.  Simply fill it out in advance, have your faculty advisor sign the form and fill in the account number to be charged.  Take the form to Tina in 110 Parker and get the Pcard.  She will give you a list of Pcard procedures and explain the use of the card. Once you complete your purchase, return the card and the receipt to Tina.  

At times, you may purchase supplies with your own money, though this is strongly discouraged because you are not guaranteed to be reimbursed.  If you are going to a store or company to make a purchase, be sure to take a tax exempt form so you will not be charged tax.  After you make your purchases, submit an order request form with original receipts attached, and indicate on the form that you would like to be reimbursed.  Also, on the form, obtain your supervisor’s signature and write in a fund or project number. Include your social security number and employee ID number for processing.
If the reimbursement is less than $50, follow the procedures above and you will receive a 100W form in your mailbox.  This form should be taken to 2650 Kenny Road with your OSU ID to obtain your reimbursement in cash. You can request reimbursements for different orders done at different times on one form to save processing time and paperwork.  Whenever possible, combine orders so that the total is over $50.00.

ORDERING GAS CYLINDERS XE "Ordering Gas Cylinders" \b :

Upon receipt of a gas cylinder, record the order number and delivery date.  It is your responsibility to ensure that once the cylinder is empty, that it will be returned.  This is critical because in addition to the price of gas, your supervisor will be charged $4.80/month for cylinder rental.  Keep in mind that if a cylinder of gas is used infrequently, it may be cheaper to send back a half-full tank than to pay a monthly rental on the tank. To have cylinders picked up, call the gas cylinder warehouse at 292-2543. You can find additional information at http://www.osustores.com/gascylinder/index.asp.

Please note federal regulations require all gas cylinders, empty or full, be secured with an approved safety device.
TRAVEL SUPPORT XE "Travel Support" \b 
All travel costs of student teams, such as the product development, college bowl and dairy judging teams, are paid by the department if funds are available.  Your assistance is sought in representing our department in such competitions.  Students who present a paper at a national meeting may receive travel support from their advisor.  The department, food science club, and the Ohio Valley IFT may provide limited travel support to one national meeting per year.  Requirements for winning the OVIFT travel award are typically presenting a poster at both the OVIFT supplier’s day in April or May and at the national IFT meeting, being a registered student member of OVIFT, currently enrolled as a full-time student in OSU FST and attending a few OVIFT meetings during the year.  Requirements for the departmental travel award are typically to present your research at a national conference.  Students can also apply to the Council of Graduate Students for travel awards, and winners of the Hayes Research Forum in April also receive travel awards. 
Prior to the Trip


A T-number must be requested prior to your trip. You request this number when you fill out your leave request form at http://www.fst.ohio-state.edu/links/leave.htm.
During the Trip

Save your receipts from all transportation (parking, taxi cab, bus, car, etc.), lodging, registration expenses and meals. You must provide proof of attending the meeting and the original airline ticket stubs in order to be reimbursed.
After the Trip

Travel reimbursement forms and receipts must be processed within 60 days of  the end of your trip.  Fill out the travel reimbursement form and attach all receipts.  Be sure to list on the form any prepayments (for example $100 from Food Science Club or $250 from OVIFT). Give the form to your advisor to sign and write in the account numbers.  
The per diem maximum is linked to http://www.fst.ohio-state.edu/links/links.htm.  The meal breakdown is 25% for breakfast, 25% for lunch, and 50% for dinner.  For the first and last days of your trip (days you are traveling to and from), the amount you will receive is based on the following schedule:

	Departure Day
	Return Day

	12:00 AM - 7:59 AM:
100%
	12:00 AM - 7:59 AM: 0%

	8:00 AM - 11:59 AM:
75%
	8:00 AM - 11:59 AM:
25%

	12:00 PM - 5:59 PM:
50%
	12:00 PM - 5:59 PM:
50%

	6:00 PM - 11:59 PM:
0%
	6:00 PM - 11:59 PM:
100%


LIST OF CHEMICAL/EQUIPMENT COMPANIES XE "List of Chemical/Equipment Companies" \b :

Fisher:  800-766-7000

VWR:  800-252-1234

Cole Parmer:  800-323-4340

Sigma:  800-325-3010 (the best for chemicals)

Aldrich:  800-558-9160 (chemicals)

Alltech:  800-255-8324 (cheap for vials or columns)

Bio-Rad:  800-424-6723 (mainly electrophoresis reagents)

Supelco:  800-247-6628 (columns:  ask for info, but may be expensive)

J&W:  800-552-0413 (very good quality columns, ask for info, get their columns through Fisher)

Hewlett-Packard:  800-227-9770 (very expensive, avoid unless necessary).

Beckman:  800-742-2345 (specialists in HPLC, expensive but good quality)

Millipore:  800-225-1380 (filters of all dimensions)

Polysciences:  800-523-2575 (microscopy chemicals and equipment)

Pharmacia:  800-526-3593 (packings for open columns)

Omega:  800-826-6342 (temperature and pressure measuring instruments)

** Note:  This list is not exhaustive.  Catalogs are available in you lab or in the main office.

RESEARCH FACILITIES XE "Research Facilities" \b 

The FST department has three pilot plants, one located in Howlett and two in Parker.  The pilot plant in Howlett has vegetable and fruit processing equipment in addition to canning and thermal processing.  Parker has a complete dairy processing line. The basement of Parker contains a High Pressure and Pulsed Electric Field pilot plant.  See http://fst.osu.edu/links/facility.htm for additional equipment.

HOWLETT HALL PILOT PLANT XE "Howlett Hall Pilot Plant" \b 
Location:  059 Howlett Hall

Physical Facilities:  The design of the pilot plant is suitable for processing most fruits, vegetables, fermented foods, snack foods and formulated specialty products. Overall, the pilot plant provides the appropriate environment to conceive and develop a product, establish process parameters, monitor product operations and analyze the effect of packaging and shelf life on finished product quality.

Major Equipment Available XE "Major Equipment Available" \b :

Analysis:  facilities for all routine food evaluation including selected GC, HPLC and spectrophotometric analyses.

Blanching:  steam and tubular hot water.

Concentration:  open kettle, vacuum concentrator.

Dehydration:  spray dryer, freeze dryer, cabinet dehydrator.

Extrusion:  equipment for all types of cereal grain extrusions, twin screw.

Filling and Closing:  equipment for two and three piece metal cans, glass jars and flexible pouches, vacuum packages.

Freezers:  0 to -10 °F, -30°F still, blast freezer, and freeze dryer.

Fruit and vegetable washing and preparation.

Frying:  pilot model potato chip fryer, open fryers, pressurized fryer.

Heat exchange:  tube-in-tube and plate heat exchangers, steam jacketed kettles, direct steam injection.

Heat penetration:  heat penetration equipment with computer data interpretation and process calculation.

Peeling:  caustic, steam, abrasive and hot water.

Size reduction:  cutting, slicing, dicing, grinding, pulping and extracting.

Thermal processing:  retort with overriding air capability, and simulated sterilization processing for most types of conventional processing systems.

PARKER HALL DAIRY PILOT PLANT XE "Parker Hall Dairy Pilot Plant" \b 
Location:  155 Parker Building

Physical Facilities:  The plant is equipped with complete milk processing lines including general milk treatment, cheese production, milk powder and whey utilization and ice cream production.

Major Equipment Available XE "Major Equipment Available" \b :

· Butter separator and churner.

· Cheese vats:  for curd formation.

· Clarification and cream separation centrifuge: used for defatting milk and whey products.

· Cold room and refrigerators (commercial size).

· Freeze dryers:  small and large ones used for dehydration of samples.

· Glass rotary vacuum evaporator:  used for evaporation of liquids at low temperature, especially for milk concentration.

· Homogenizer (double stage):  for homogenization of milk, ice cream and other liquid emulsions.

· Incubators:  used for cheese cultures, yogurt and buttermilk processing.

· Industrial Hobart mixer:  for heating, mixing and blending.

· Plate heat exchanger:  high temperature-short time (HTST) for heat treatment and/or pasteurization of liquids, especially milk.

· Scraped surface heat exchanger or continuous freezer:  for ice cream production.

· Spray dryers:  including a small spray drier and a pilot plant spray drier. 

· Ultrafiltration unit:  for separation, fractionation and concentration of milk and whey processing.

For more information and permission to use, contact:  Matt Russell at 292-7004 or Gary Wenneker at 297-6865.

CAMPUS FACILITIES XE "Campus Facilities" \b 

A city within a city, the campus has its own hospitals, optometry, dental and veterinary clinics, centers for medical research and treatment, and an athletic and aquatic center.  It also has its own police and emergency services, newspaper, mail service, traffic and parking system, telephone system and an airport.  The campus offers intramural sports fields, agricultural and livestock grazing lands, theaters, art galleries, recreation centers, a golf course, restaurants, bookstores, libraries and student residential areas.

OSU STUDENT UNION XE "OSU Student Union" \b :

Ohio Union, 1739 North High Street; web site:  http://www.ohiounion.com/
· Art Exhibits: to learn about the Exposure Gallery art exhibits, displays and sale.

· ATMs and bank: a 5/3 Bank ATM is available on the first floor and second floor and there is a full-service 5/3 bank.

· Entertainment:  the Ohio Union presents different types of live music for your enjoyment on many weekends and sometimes during the week.  First- and second-run movies are scheduled on weekends in the Conference Theater, located on the second floor.  The union hosts international and cultural events.  Video games and billiards are also available.

· Food and beverages: The Ohio Union Mall, on the first floor, includes pizzas and deli, Chinese food, hamburgers, a bakery, steaks.

· Share a Ride: a service posting rides wanted or rides available on the ride board, which is located outside the Student Activities and Campus Program office by room 211.

· Woody's Place: a recreation facility features pool tables, football, electronic basketball, large screen TV and live entertainment.

OSU BOOKSTORE/OTHER BOOKSTORES XE "OSU Bookstore/Other Bookstores" \b :


The main OSU bookstore web site:  http://www.bkstore.com/ohiostate/ is located in the Central Classroom building on 2009 Millikin Road.  This bookstore supplies and distributes books for your classes, copies and custom-published and packaged materials necessary to support student curricula.  In addition, it carries a selection of computers, software, supplies and peripherals, and OSU sportswear, gifts, school supplies and general merchandise.

There are other off campus bookstores, Long's Bookstore and the Student Book Exchange (SBX), are just two off-campus bookstores located on North High St.  These stores sell the same books available at the OSU book store, sometimes at a cheaper price. There is also Used Book Exchange (UBX) on 15th and High St selling used books. 
OSU LIBRARIES XE "OSU Libraries" \b : 


The OSU libraries include a main library, an undergraduate library, several special collections and more than twenty departmental libraries on campus.  See web site at:  http://www.lib.ohio-state.edu/.   All cataloged holdings are on the OSCAR computer system, the on-line computerized catalog.  Every library has computer terminals which you may freely use to find information on books, journals and audiovisual material.  As a student conducting research you need not limit your reading to books and articles.  Journal articles are available in print, on CD-ROM, through the library web site as electronic journals and by request to Chemical Abstracts or other interstate libraries.  The libraries offer a wealth of resources in other media such as microfilms, manuscripts, maps and sound recordings of rare books.  The GATEWAY is a computer system found only at Ohio State that guides you through the steps necessary to identify, select, and evaluate information sources.  It is now possible to borrow, renew and place "saves" on items yourself at workstations in libraries and computer services

LITERATURE SEARCHES XE "Literature Searches" \b :
For your thesis or dissertation, you will need to complete a literature search.  The best place to start is FSTA (Food Science and Technology Abstracts).  Go to the library site: http://www.lib.ohio-state.edu/find/subject.php select  F, and then select FSTA.  Enter key words to find articles on your topic.  AGRICOLA, available at the same site, may also be helpful.  A good source for functional foods and biological science information is http://www.ncbi.nlm.nih.gov/entrez/query.fcgi .  In general, do not reverence anything from the web in your literature reviews because it has not been peer-reviewed.
COMPUTERS ON CAMPUS XE "Computers on Campus" \b :


Office of Information Technology (OIT) serves the research and instructional computing needs of faculty and students in every field of study.  There are around 21 public computing sites, open for students on a first-come, first-serve basis.  Several sites also double as laboratory classrooms for course work.  The facilities are equipped with Macintosh and IBM compatible microcomputers.  Public domain software and site license agreements arranged by OIT make computer software available at little or no cost to students.  See their web site at:  http://www.oit.ohio-state.edu/
The graphics lab, located in 512 Bakers Systems Engineering, features a 35 mm film recorder, color scanner and color thermal wax printer, all of which are compatible with popular graphics packages for microcomputers, workstations and main frame.  Other equipment includes a pen plotter and point digitizer.  Reservations are necessary to schedule time on some of the special equipment.  You can get more information about facilities and services by calling 292-2444 or by visiting 508 Baker Systems Engineering on Neil Avenue.

OTHER OSU FACILITIES XE "Other OSU Facilities" \b :


Biomedical Media Group, 206 Atwell Hall, 1583 Perry Street offers a wide variety of graphic designs, slide processing, computer graphics and photography services.  Also, the Media Center Store offers film processing, print developing and graphic designs.  Their phone number is 292-5517 and the web site is:  http://www.biomed.amp.ohio-state.edu/.

There are two electron microscopy facilities:  In 108 Orton Hall, there is a scanning electron microscopy (Phone: 292-2272); in 4029 Graves Hall, 333 W. 10th Ave., there is a scanning electron microscopy and a transmission electron microscopy (Phone: 292-9786).  These facilities also provide image analysis and light microscopy services.

CAMPUS SERVICES XE "Campus Services" \b 
STUDENT SAFETY SERVICE XE "Student Safety Services" \b :


The OSU University Police offer a Student Safety Service that includes an escort service. Please visit this web site for more information about student safety on and off campus and procedures for reporting a crime:  http://www.ps.ohio-state.edu/.

HOUSING XE "Housing" \b :

On Campus Housing XE "On-Campus Housing" \b 

On-campus housing is available for students enrolled in graduate and professional schools.  Jones Tower, Neil Building, and limited off-campus apartments.  Meal plans may be purchased as well.  Applications must be sent in promptly, as space is limited.  There is also a community of apartment residences for married students called Buckeye Village near Olentangy River Road and Ackerman Road.  For more information on housing, see their web site at http://www.osuhousing.com/ or call at 292-8266.

Off Campus Housing XE "Off-Campus Housing" \b 
For those wishing to live off-campus, you may wish to visit the Office of  Off-Campus Student Services at 342 Ohio Union.  There you will find listings of apartments, houses, rooms, and roommates available in the campus area and beyond.  They also provide information regarding protecting your rights as a renter, crime statistics, nearby churches, area maps, and dealing with utilities.  They can answer just about any question you may have about living in Columbus.  Their phone number is 292-0100 and their web site is:  http://www.osuoffcampus.com/Housing/.


If you prefer to go apartment hunting on your own, The Lantern, OSU’s student-run newspaper, has a list of rental classifieds.  This paper is published every day except during finals and break weeks and can be found in and outside nearly every building on campus.  Other sources are The Dispatch, Columbus’ daily city newspaper, and neighborhood newspapers.  Also, ask our current students what they recommend for housing. There is also websites that can be helpful. www.forrent.com and www.apartmentguide.com  that list places further away from campus.
HEALTH CENTER AND MEDICAL EMERGENCIES XE "Health Center and Medical Emergencies" \b :


If you have medical problems, OSU has a fully accredited, complete Student Health Center, located at 1875 Millikin Road between the Main Library and Larkins Hall.  They are open Monday-Friday, 8:00 a.m. to 4:30 a.m. during Autumn, Winter, and Spring Quarters.  Summer hours may vary.  Their phone number is 292-2112 for general information.  To make an appointment, call 292-4321 to see a doctor or dentist, or stop in during regular hours if it is an emergency.  If you have an emergency after hours or on the weekend, you should go to one of the Columbus area MedOhio facilities or the University Hospital Emergency Room just south of campus.  For routine checkups, you can go the OSU Dental and Optometry Clinics, but your student health insurance will not cover these clinic visits.


The Health Center’s services are available to all enrolled students, whether they have Student Health Insurance or not.  Just remember that it is expected that services not covered by insurance will need to be paid at the time of the appointment.  Cash, check, Visa, or Mastercard are payment options.  When in doubt about what services you will be charged for, ask before the any exam is performed.


There are times when you might wish to talk to someone about personal or academic difficulties or stress in your life.  The Office of Counseling and Consultation Service, located at the Younkin Success Center, 1640 Neil Avenue, will provide FREE counseling services on a voluntary basis without a referral from a doctor.  All information is kept confidential within legal limits.  Call for appointments at 292-5766. Please see web site:  http://ccs-server.ccs.ohio-state.edu/ for more information.

FINANCIAL AID AND LOANS XE "Financial Aid and Loans" \b :


Information about Financial Aid and Loans can be obtained in the Financial Aid Office 517 Lincoln Tower, 292-0300 and via their web site at:  http://sfa.osu.edu/
OSU POST OFFICE XE "OSU Post Office" \b :


The main campus post office is located on 18th and Neil Avenues, behind the Journalism building.  This is a full service post office which sells stamps, sends packages, and offers all the services of a typical post office.  There is also a post office inside the University Hospital and all types of mailboxes located around campus.  Ohio State’s zip code is:  43210

BANKING AND ATMS XE "Banking and ATMs" \b :


There is a 5th/3rd Bank and several ATM’s located in the Ohio Union as well as in the OSU Hospital which can service all of your banking needs, including savings and checking accounts.   Consult your banker if you need information or help using ATMs. There are also several other banks on High Street, such as Huntington National, Bank One and National City Bank.

COPY CENTERS XE "Copy Centers" \b :


COP-EZ handles most of the copying services on campus and is located at Neil Cop-Ez at 1664 Neil Avenue (on the corner of 12th Avenue), and Tuttle Cop-Ez at 2055 Millikin Way (near the OSU Bookstore).  Some professors may ask you to purchase class notes at COP-EZ.  They also provide digital printing and design services.  See their web site at:  http://www.busops.ohio-state.edu/copez/

Another copy center which is also frequently used by professors is Grade A Notes at 22 E. 17th Avenue.  This is located off-campus across High Street from Arps Hall.

JOB RESOURCES AFTER GRADUATION XE "Job Resources After Graduation" \b :

At the end of graduation, you would hope to have the perfect job waiting for you.  It requires diligence and hard work to not only get through to graduation, but also find that job!  There are many resources available to you to help with your job hunting.  It is best to start early, 6 to 9 months before your expected graduation.  One important thing is to always have an updated copy of your resume available.  The following list is only a few of the OSU resources for job searching:

Professors:  They have their fingers on the pulse of the food job market.  Many head hunters and industry executives are frequently calling our faculty looking for qualified students.  Professors already have an established network of contacts that you should also use to your advantage.

On Campus Recruiting:   This is done either through the College of Food, Agriculture, and Environmental Sciences (CFAES) or through the Department of Food Science and Technology.  The CFAES recruiting office is located in Room 100 in the Agriculture Administration Building.  You must check the office frequently for recruiting schedules and to register for interviews.  This office require a standard fact sheet (obtain a copy from their office) rather than a copy of your resume.  The departmental interviews are primarily scheduled by the Food Science Club to correlate with club meetings.  The information regarding these company visits is distributed by emails via the departmental list serve, posted through the halls, and/or discussed at Food Science Club meetings.

Professional Meetings:  Institute of Food Technologists (IFT), Ohio Valley IFT (OVIFT), American Oil Chemists Society (AOCS), Federation of American Societies for Experimental Biology (FASEB):
 Attending these professional meetings to present your work or to review other’s research should not be your only goal.  Many of these meetings have their own career fairs or job symposiums associated with them.  Information regarding these opportunities usually accompanies registration materials.  Have your resume handy to present yourself to company representatives as they pass by you in the convention center hallways!

The best bets are the IFT employment bureau during the annual IFT meeting and campus interviews.  Some recruiters listed in the classified section of Food Technology are pretty good. The web sites of individual companies is also a good source of job listings.  The monthly OVIFT newsletter (if you are a member you will receive this by email) always has job openings.  
On-line Services:   There are links from the departmental web page, from IFT’s homepage (www.ift.org), from the college home page, and through many other homepages to listings of current job opportunities.  Some of the major food companies have web sites where you can enter your resume on-line for current positions.  Your patience and the speed of your modem are the only limitation on how much information you can gain about food science jobs from the internet.  Some sites to try: www.monster.com, www.mrigreatjobs.com, www.hotjobs.com, www.foodscience.com
The College Career office as well as the Food Science Club will provide opportunities for you to write the perfect resume, find out the interview questions before they are asked, and to illustrate your communication skills.  The students who are around you in the department are also sources that can give you insights about jobs that they have held.  Job postings are updated in the departmental display boards.  For more information, you can contact the Food Science Club president and/or the Industry Recruitment Chair.

SOCIAL ACTIVITIES XE "Social Activities" \b 
TICKETS TO SPORTING EVENTS XE "Tickets to Sporting Events" \b :


Since OSU is a Big 10 University, our athletic programs are nationally recognized and well attended.  As a student you are privileged to purchase tickets for athletic events such as football and men and women's basketball games.  For information on schedules and purchasing tickets you can call the Athletic Ticket Office at 292-2624 or visit the web site at:  http://ohiostatebuckeyes.fansonly.com/
INTRAMURAL SPORTS AND PHYSICAL FITNESS FACILITIES XE "Intramural Sports and Physical Fitness Facilities" \b :


The intramural athletic program offers a wide variety of sports for individual or team play.  Larkins Hall, 337 West 17th Avenue, OSU’s recreational complex, houses most of the intramural activities. New facilities are currently under constructioin.  FST students frequently form teams sponsored by the Food Science Club.  Larkins Hall facilities include several gymnasiums, weight rooms, aerobics studios, conditioning rooms, swimming pools, racquetball and handball courts, jogging tracks, and more.  Stop in and take a look and remember to bring your current Buck ID.  The university ice rink is located next to St. John's Arena with public skating hours at lunch time and in the evenings.  Skates are available for rental.   View the above web site for more information.

CONCERTS XE "Concerts" \b :


Because of its large student enrollment, popular music groups and entertainers often perform at OSU.  Such performances are commonly held at the Schottenstein Arena, Mershon Auditorium, and even the OSU Stadium.   Tickets and information can be obtained from the Wexner Center Ticket Office at 292-2354.  The College of the Arts, School of Music, and Department of Theater sponsor concerts throughout the year.  Performance dates and venues are posted in the Lantern.  View their web site at:  http://www.wexarts.org/index.php?flash=yes
GRADUATE STUDENT ORGANIZATIONS XE "Graduate Student Organizations" \b 
Institute of Food Technologists (IFT)


IFT is a national organization for those in the food-related industry and academia  (www.ift.org).  Students are urged to be members of IFT and attend the annual conventions.  Its membership entails privileges such as scholarships, journal subscriptions, job postings and many other benefits.  The student association of IFT has its own website at www.ift.org/iftsa.

Ohio Valley Institute of Food Technologists (OVIFT)


OVIFT is the regional chapter of IFT.  Membership to this local chapter is made available with an initial IFT application.  It is important to belong to both affiliations in order to be active at the national and local level.  At the local level some of the events that students participate in are Suppliers' Night, Student Night and symposiums.  Participation in these events is recommended to increase awareness and exposure to the local food industry and to support OVIFT whom in turn may provide assistance with funding to attend the national meeting.

Food Science Club (FSC)


FSC is a good way for students to prepare themselves for the work place and to better acquaint themselves with other students in the department.  Meetings may involve food company presentations or learning experiences and always involve free food.  FSC is affiliated with the Student Association of IFT.  However, IFT membership is not required for local club membership.  There is no membership fee to be active in the local FSC, although attendance of 2/3 of the meetings and participation in at least one club sponsored fundraiser or community service activity is necessary. If you are interested in holding an office at the national or local level you are required to be a student member of IFT.


All club activities are free.  The FSC club raises its annual budget for activities by selling ice cream at the Farm Science Review in Autumn Quarter.  This money can be used to fund field trips, picnics, community services and other activities.  The FSC can also pay for registration for the Annual IFT Convention and admission into the OSU Alumni breakfast during the convention.


All graduate students are welcome to participate fully in the FSC.  At FSC meetings, graduate students are nominated for offices such as the representative for the Council of Graduate Students and department committee representatives 

Council of Graduate Students (CGS)


CGS is an OSU organization for graduate students.  Each department sends an elected representative to CGS who is responsible for expressing graduate students' concerns, as well as keeping the graduate students in the department informed about new policies and related matters.  CGS has other positions open such as student representatives for academic affairs, university senate, and other committees.  For more information or to see their web site visit:  http://cgs.org.ohio-state.edu/
COLUMBUS – THE CITY XE "Columbus - The City" \b 

The city of Columbus has a lot to offer.  Only your own exploration of this capital city will do it justice. Good food, top-notch shopping and excellent entertainment are all just a few minutes away.  A comprehensive list of restaurants, malls and theaters are provided in the Columbus City Guide, compiled by Columbus Monthly magazine and available at any bookstore.  Also see the web site at:  http://www.columbus.org/
PUBLIC LIBRARIES XE "Public Libraries" \b :


The Columbus Public Library system offers an excellent array of audio and visual collections to compliment the printed material.  Some of these materials are not available through the campus library system.  Here are some libraries near OSU:  

Columbus Metropolitan Library (downtown):  http://www.cml.lib.oh.us/
96 S. Grant Ave.

Information: 645-2000

Whetstone 

3909 N. High St.

General Information: 645-2150

Reference: 645-2152

Northside 

1432 N. High St.

Information: 445-2110

Upper Arlington Public Library:  http://www.ualibrary.org/
2800 Tremont Rd.

Information: 486-9621

PORT COLUMBUS INTERNATIONAL AIRPORT XE "Port Columbus International Airport" \b :

Take Interstate 315 South to Interstate 670 East. Take the Johnstown Rd. exit (Exit #9) toward Airport/Stelzer Rd. Take the Stelzer Rd. ramp toward Airport  It takes about 15 minutes from OSU.The website is http://www.port-columbus.com/home.asp
Address and Phone Number: 

4600 International Gateway
Columbus, Ohio 43219
(614) 239-4000
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